Adjust Employee Rates

Navigate to the Human Resources section located under the Administration menu.
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& Employee Details : TAYLOR SHULTZ, EmployeelD - 1588
ﬁf\ddrass
[® notes
& 10b Assignments
= Name: TayiLor SHULTZ
E Training
- First Name M Name Last Name
Benefits o
® Current Position:  EyyIROMMENTAL SERVICES | | EMVIROMMENTAL SERVICES
) tnjury History Job Description Department
P workStatus Current Position(2):  peguULAR EXEMPT
[25] contacts Appointment Typ Exempt/Non-Exempt
i) Export Forms Data Social Security [177.11-1111
Number:
= HR Budget Data —_—
Date of Birth: | 6/22/1889 -
{5 Finance Budget Data
VM Code/Crew g - Crew Leader? [] Manager®
Leader: o 0 manag
Address: 10 MADEUP ST
Street/PO Bo
City/Zip/State: WATSONVILLE 95076 ca
City State
Supervisor:  CHRISTOPHER JOHNSON -
Hire/Update Dates: | 6/1/2015 - - - -
Hire Date Anniversary Date Benefit Elig Date PTO Next Update Date

Phone Mumbers: (831) 111-1111

Home Phone

Other Info:  0.00 % s - - .

PTO

rual Rate Marital Status Language Preference

Email Address:
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To adjust an employees pay rate due to incorrect entry edit the existing Job assignment. Otherwise,
create a new job assignment if the employee’s salary has changed.

To add a new job assignment click on the + icon under job assignments and complete a new entry with
the new hourly rate and effective date.

Jod Description Effectrve Date  Department Supervisar Hate Py Type Pay Rats Appaintment Type Actinn

Jub Descrpbion  ENVIRONMENTAL SERVICES TECHNICIAN I * | Effecbve Date 6/1/2015

Depsitment  ENVIROMMENTAL SERVICES CREW - % ot CHRISTUPHER JOHNSON

Hote vay Type HMOUKRLY/NON-EXEMPT -
Pay Rate 12 2| appontment Type REGULAR -
Action SALARY ADIUSTMENT/MO EvaL

EMVIRONMENTAL SERVICES ENVIRONMENTAL SERVICES
CREW

s O R Ay 5172015 CHATSTOPHER 10HKSON EXEMPT £10.00 REGULAR HEW HIRE \pdale
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