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Barcoded Inventory –New ServTraq Solution 
Background 
We’ve recently completed the development of a new ServTraq © solution designed for Inventory 
Management Control. This new solution offers the ability to barcode all warehouse items by Item SKU 
number or by Item SKU and Lot Number. Included in this solution, is the ability to check items in and out 
from one location to another for easier item tracking.  

 

Solution 
Step 1: Set up Warehouse Locations  
Go to Admin>Data Admin>Warehouse Admin 

Enter as many warehouse locations needed and mark them as “Active”. 

 

Step 2: Barcode Inventory 
To print Barcode labels go to Inventory>Inventory and Value. Click the SKU number to open the 
Inventory Item Details page.   
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Labels can be printed at the Item Level by clicking the Barcode Label button on the top ribbon. 

 

Or can be printed at the Item & Lot Level by clicking the Barcode button located next to the Lot ID 
column.  
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Step 3: Inventory Checkout 
Go to Inventory>Inventory Checkout to assign materials from the Main Warehouse to another 
warehouse or vehicle location.   

Checkout Parameters 

Entry Field Description 
Checkout To Select the new item location 
Checkout Date Select the date the transaction occurred (defaults to today) 
Barcode Scan or Manually enter the barcode number  

 

If you would like to increase the quantity of items to post to a new location, click the pencil icon. 
Otherwise move to the next step. 

 

Click Post Checkout to complete the transaction.  
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Track Inventory By Location  
Inventory can tracked by Warehouse via the Materials in Stock by Location screen.  To access this page 
go to Inventory>Inventory on Hand by Location. 

 

Revert a Transaction 
To move an item back from to the Main Warehouse, you’ll need to create a Transaction. Open the 
Materials page, and click the SKU number to open the Inventory Item Details page. Scroll to the 
Trasnsactions section and click the addition icon. Use the transaction code “TX” to move items from one 
location to another. 

 

 



\\Fergana\ServTraq\Solutions\FeatureHighlight\Barcode_Inventory.docx  Rev 07/12/2016 

 

 Specifications  
This feature requires the use of the following equipment: 

• Label Printer (i.e. Dymo, WASP) 
• Barcode Scanner that reads EAN13 Format (wireless scanner recommended)  
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